What local councils
need to think about

Your system and software should be
important considerations when looking
to meet the requirements of GDPR.
Most of what is required is process
related — so you should think about the
following:

e Identify what personal data you
have and where it is stored.

e Implement robust governance
on how it is accessed and used.

e Establish appropriate controls
to prevent, detect and respond
to data breaches and
vulnerabilities.

e Ensure you can respond to
requests from individuals
asserting their data protection
rights.

e Maintain documentation to
ensure compliance — include
records of processing activities
and responses to requests from
individuals.
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Keep it simple — use
SALC online
guidance.

Step 1 — Awareness — does everyone in

your Council know about these changes?
Step 2 — Data - So.. WHAT do you hold,
WHY do you hold it and HOW do you
process it?

Step 3 - Rights — do your processes meet

individuals' new rights
Step 4 — Review - What "lawful basis" do

you use for processing (eg CONSENT?).
Update and create new policies and
procedures.

Step 5 — Policies etc. - Data Protection

Policy - Data Impact Assessments
Handling Subject Access Requests and
Cyber Security.
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What your Council needs to know

The General Data Protection Regulation (GDPR) is a new, Europe-wide law that replaces the Data Protection Act 1998 in the UK. The Regulations
set out the requirements for handling personal data. These new Regulations are now in force and affect Local Councils. The purpose is to protect
privacy rights of individuals by governing how information is managed and protected regardless of where the personal data is collected, transferred,
stored or processed.
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