
Annual Governance and Accountabllity Return 2A19n0 Part 3

To be completed by Local Councils, lnternal Drainage Boards and
other Smaller Authorities*:. whene the higher of gross income or gross expenditure exceeded €25,000

but did not exceed f6.5 million; or. where the higher of gross income or gross expenditure was f25,000
or less but that:. are unable to certify themselves as exempt (fee payable); or. have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2AIWZA
1. Every smaller authority in England that e?ther received gross income or incuned gross expenditure

exding €25,000 must complete Pad 3 of the Annual &vernance and Acrcuntability Return at
fte end sf each finaneial year in accsrdane with Pl"opr Praetire-s.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual Internal Aud*t Report is co*rptetd by ttte airtheritt's i*ternal auditor.
. Sections 1 and 2 are to be completed and approved by the authority.
. Section 3 is cornpletd by the externat auditsr ard will be retumed to tf€ au&orify.

3. The authority must apprcve Section 1, Annual Govemance Statement, before approving Section 2,
Accor.lnting Statements, and both must be appreved and published before 1 July 2AZA.

4. A* austoriiy with either gross i*eome cr gro,ss expenditure exceeding f25,0m or an authority lryi$t
neither income nor expenditure exceeding 125,000, but which is unable to certify itself as exempt, or is
requ=stinE a limited a$surance review, musl refurn tc tf*e external aLrditcr by emaii or pst {nct boih} no
later fian 3{l June 2$20. Reminder lettes ulill incur a charye sf f4S +VAT
. theAnnual Govemance andAcmu*tabtlity Refum Secticns't a*d 2, togetherwith
. a bank recenciliation as at 31 March 2020
. an explanation of any significant year on year variances in the accounting statements
. nstifimtion of tfre sm{nencement date of tte pet*od for tfie exerci* of public rights
.Annual IntemalAudit Repof 2019n*

Unless requested, do not send any additional documents to your external auditor- Your external auditor will
askfor any addltional dccuments needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Amuntabitity Sectionl, Section 2 a*d *ction 3 - Extema! Auditor Report
and Certificate will be retumed to the authorfu by email ar post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publidy aressible vvebsite:
Before 1 July 2020 authorities must publish:. Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;. Section { -Annual Governance Statement2019120, approved and signed, page 4. Section 2 -Accounting Statements 2019/20, approved and signed, page 5
Nat later than 30 September 2020 authorities must publish:. Notice of conclusion of audit. Section 3 - External Auditor Report and Certificate. Sections I and 2 of AGAR including any amendments as a result of the limited assurance review.
It is rcmmrrxended as bmt practice, to avsid any potential m*fusion by local ddors a*d i$teresled
parties, firat you also publish theAnnual lntemal Audit Report, page 3.

The Arunrd Gqerrwre ad Affi,Effiy Msn mr#ffi EE 6EE!d refisn rffi to in treAmr*s sd &.dt Rryl&d*xs m15.

Yor a eomplete $d d badies that may be srr?allet authsili* refer to sctt&de 2 ta the Loca] Audit and Accountahilittr Act 2014-
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019120
' The authority must ccmply with Praper Practrces in completing Sections 1 and 2 of this Annual Govemance and

*entab{Iify Retum. Praryr Prad*es are fou*d i* tk Bac&fuprs'Gui*" wi}id} is usdabd trom tine tc tinae
ard ccntai*s everything reeded tc prepare suee+sfi:lly fm the financial year-end and the srbseque*t wcrk by
the external auditor.

. Make sule that the Anrual &vemance and Amrnbbility Retum is corndete {no highl{;htd boxes left ernpty},
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been appreved by the authcrity and before it has bee* reviewed by the extemal auditor, the Chairman and
RFO sha*ld initial the arne*drxents a*d if nesessary republish the arne*ded AGAR and reccmmenee the
period for the exercise of pubtic rights. If the AGAR contains unapproved or unexplained amendments, it may
be retumd and additional ccsls wiI be incurred.

' The autttotity shauld recsive and note the aanual internal audit report if possible before approving tfie annual
govemance statement and the aceounts.

. Use*tecHrlisiproviCedbeisrterevisartfieAnnu#GsvernanceandAremtabitfuRe&mforwnpleterres
before retuming it to the extemal auditor by email or post {not both} no later than 30 June 2020.

" Do nst send the e*emal auditor any inforrnaticn not speci$cally requested- Hficever, you must inform your
e:€+mal auditor about anlr cftange of ClerlL Responsible Finan*ial Offer or Chairr*an, and provide
relevant email addresses and telephone numbers.

' Make swe that t!rc capy of tte bank rewciliation ta be *16 ts y#lr exErr:a: auditer with tfs Annual Gwer*arce
ard Amou*tability Retum covers all tfte bank accsunts. ff the authariiy helds a*y short-terr* i*vestme*ts, rpte their
value on the bank reconciliation- The external auditor musl be able to agree the bank reconciliation to Box 8 on the
acm:nti*g staternenb {Setiur 2, p<e 5}, An ex$anaBm aust be p.oyided of any diference beti;.eeil Box 7 and
3ox 8. More help on bank recenciliation is available in the Pracfrfioners'Goide*.

. Explain fully significar:t variances in the arc,rnti*g stateneftts aE pags 5. Do net just send a copy of the detai:ed
acccu*tirry remrds instd of this erylanatlo*- The exter*al audits waxts to knw tfrat ycu u*derstand &te reasrrs
for all variances. Include complete numerical and nanative analysis to support the fult variance.

. tf fi"€ exteenal audits has ts revies unsoliciled in{arrraiion, ar receives an incorsplete bank reoonciliatis*, or
variane are notfultyexplained, additlnnal mts may be in<xrrred.

. Make sure that the aceounting statenents add up and thatthe balarrce carried forward from the previous year
{Box 7 of ZCtS} equals €fie ba}a*e hraagftt fsrsrard in ttxe cr:nent yer {Bcx * d mffi!-

. The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights- From the ernrrencement date for a single pefoO of 3O mnsecutive ranrking days, the approved asunb
and amunting records can be inspected- lftlhatsver period Be RFO se{s it rnsst indude a cornmon insrection
period - during which the accounts and accounting records of all smaller authorities must be available for public
i*spectiron - of fle first teil workirq dals ef Jufy-

. The authority must prblish the infurnatia* rcguired by Regulation f 5 {2}, Accounts and,4udit Regulatio*s 2S'}5,
includiag the period for the exercise of public rights and the name and address of the extemal auditor before
t JuIy 202{1.

All sedfrxs Have all higtrlQt*ed bcx* haye ben rern$eted?
Has all additional informatisn reguested, including the dates set for the period
far Ee exsrcise of pubtie Ei$lrts, b** govided fu the exterftal ar-tdit*r?

intemalA*dit Report HaveafihrtfifuhtedboxebeenempletedryS"EArEeilIaf arc$brandexplandiffisprwl*e*
Sedion 1 For ary staternent to sd?ich lfe replse is 'rre', has an explanation bean publisfred?

Section 2 Has the authoriVs approval of the accounting statements been mnfirmed by
the signature of the Chairman of the apprcval meeting?
FIas an ex$am?ia* of signiftcantvariatio*sfun ldyearhftb parbwr FR.#isM?
Has &e bank reenciliation as at 31 Harch 2020 been reconciled to Box 8?
Has an +:,rylanation of any differane b€tryeen 8ox 7 aad Box 8 been provirid?

Sec*ions 1 aad? Tnrst funds - hase all disclmures k* FrEade if the autlrority * a hdy erryate b a
de aerryirE &l$e? t{E: ds ftod sed Er.Et mrdirq #rre*s w$ess peSM

'Gousrrance ad A@{.tgl'abitity lor Wfu A$dtrtres in @tad -a ffiI*rns's' GgI*h b hry fuEE{iE,
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Annual lnternal Audit Report 2A19l2A

Kirion & Falkerharn Parish f.;ou*cil

This authority's internat auditor, acting independently and on the basis of an assessment of risk,
canied out a seleciive assessment of compliance with relevant procedures and co*trels ta be in
operation during the financialyear ended 31 March 2A2A-

The ilrternal audit {ar 2fi19128 has been arried out i* accsrda*ce with this auihoriffs needs
and ptanned csverage. O* the basis ef the findings in the areas examined, the internal audit
canclusions are sumrnarised in &is tabte- Set aut belcw are tfte objectives cf i*ternal conkol
and alongside are the internal audit conclusions on whether, in all significant respects, the control
oblectives were being actrieved lhrcughout the fiaancial year to a sta*dard adequate to rneet the
needs of this authority.

A. Appropriate a*ounting resrds have been propedy keot &rough*.:t the fina*cial year.

B. This aug?o#iy mrnp{ied rriti: its fina*cia} regulatiar*, payn'ents were suppoded by invcies, *ll
expenditure was approved and VAT was appropriately accounted for. I

C. This autlwi8 assesed {he significant risks to rchievi*g its ebiecfive and rev*yyed the adequeY
of anangeraenb to rnaflage these.

D. The precept or rates requirerne# resr:fied frorn an adequate buSehry prscess; pfi€ress agains{
the hidgetsas resdarly rreni*cred; and reeelves were apprryriate-

E. Expected income was fulty received, based on csnect prices, properly recorded and promptly
ba*ked; and VAT wa appropriatdy accar:nied for. /

F. Peiry cash payments were properly suppo*ed by receipts, atl ptty cash expe*diture was
approved and VAT appropriately accounted for^

* pe(ttt
<:;Afj+ tftt$

G, Sdertes tc +npbye* ar# allo**arlces to rnernbers were gaid il: accor.dance wiih tftis autimrlty's
approvals, a*d PAYE and Nl requirerne*is were propaiy applied.

H. A$set and iavesknenb regisfers v'rere complete and acexlrate a*d properly ntai*tair:ed. ,/
l. Peri(dic and year-€nd bank account reco*cilialiore were pr€rperry €rti€d out-

Accounti*g siatements prepared dwi*g ihe year were prepared cfl the Brrect accountirlg basis
{rreigs and pafrr€nt$ ry inm rE ard experdifure}, agred b the caah bssk, s:ppodd by a*
adequaie audit trail from undertying reerds and wiere approprlate debtors a*d creditors were
orocerlv recorded.

J.

K. IF the a$Serity certified ibelf as exernpt ko* a lirniied as*rance revias i* 2S18119, it rrtet dre
exemption criteria and conectly declared itseff exempt. (lf the authonty had a limited assurance
review of its 2018/19 AGAR tick "nat covered")

L. The aufhorily has desror*skatd that during s*mnrer 20'!B $ corrertly providd for the exercise
of public rights as required by the Accounts and Audit Regulations.

M. (For local councils only)
Trusl {u::ds {incJ#ir:g cha{itab&e} - The mu*cil rnet its respnsibiliti*s as a fuus{ae"

For any olher dsk areas identified by tris auftority adequate controls existed {list any *lher risk areas on separate sheets if neededi.

Date{s} i*ternat audit u*dertaken

lo fo-yl':'o
Signahreof pmnurho
canied out the intemal audit WL Au"^*-*-

Name of perscr: wha erried ot.tt the intemal a*dit

bfUf C{,*..'", [o,t Be*4ci.* or lXc.r-E rceOed

Date b los lzo
'lf *e *espwse is 'nol you ratrs* indrde a r* tc Sate tk -ifft#i{Etiarts ard dirr kir*g iake* tc a#rs any rseakrffi in confol
iderrtified (ad separate sheets if needed).

'*lrlde: lf *i* rspc'se is 'r+oi ccvercd' dffi Sate $rhgr tfe nd reert iilierrd a.#ii :4lc8 ,< r** &rle in this area ard -rtten ii ls^

rcEl#ampgl" o4 ilcorreragebrla{re+:}ed, tneanmsd*rt€ilda$elepcrf trxS*#a*r,ctry#{*sryrate$fteeeif rl#}
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Section 1 - Annual Governance StatementZ0lgl20
We acknowledge as the members of:

Kirton & Falkenham Parish Council

our responsibili$ fcr e*srring tirat trere is a sound sysEem of internal mr*rel, indudirg ana*gements fer
the preparation of theAccounting Statements. We confirm, to the best of our knowledge and beliel with
respd to tlr.e Arccu*tirE $tatenents fcr Ere year erded 31 Marctr 2S2S, ttrat:

"Pbme provide el$aaaibns to the extemal audiior on a sryraie shset fer earfi A&o' respsnse and describe hfis *€
authority will address the weaknesses identifed. These sheets must be published with the Annual Govemance Statement.

ThisA*nual Govemarre Statelrenturffi aptrEved ata
meeting of the authority on:

tJ /4* ;Lo zo
and recorded as minute reference:g€.F r p FN e-g (r rr)

SiSCed bytte Cftatrae* arS
approval was

Chairman

Cferf(

cf the neetirgwfwe

l. We haye put in place anangements for effective financial
nefiag€€re d during the ]ea, ard futte geperatisn of
th€ effi.fltirE statements.

prepared its accaunting datements in accardance
with tlw *c*t*ells afr &dit Fteg;nalb*s-

2. We maintained an adequate system of intemal control
inck;dlnE rr*ea*res d€{*y!ed to preverd ard de*e<t fraud
ard corruplicn ad rcviened ih dediverlffi-

made proper anangements and accepted respansibili*
far safeguxd*qn e pltHbrrfi{rey and res..rcr.s in
its dtarp.

3. We toak all reasslable step !oassure ersefyes
t}Eat&lere are EsrEatters o{a{*r}d er pffi
nffr-er{*iatcewtft laws, regEdatts}s amd PE6Fr
Practices that could have a significant financial efiect
o* tl}e abilfu o{ this auttsrity to co{duc* ib
busir€ss or rn€*ee its fl}dlrcs.

has only done **rd it has tl?€- bgal power ta do and has
€orrplied 11116, PrW Prd*w i* dcing *-

4. We provided proper opportunity during the year tar
the exercise of electors'rigflb i* accedaftce witsr &€
require*ents d tf}e Accore*s a*d fu6t Rqu*ati*rs,

duing the year gave all persons iflterested the apporlun@ ta
t*s,e{t a# ask S.JesrorE abctd thiE adffi{s ac€{q.}F*s

5. We canied out an assessment of the risks facing this
a.ffiy ar6 took a$r*riale skps to nlanage thre
fs*s, itddrg the intrcdrdiel sdrniersal ca*bds andjor
extemal insuaance cover wiere required.

considered and documented the frnancial and other isks it
fes aN &dt wi*t ll'€/m papdy-

6. lffe rnaintair€d E o{rgiEt* ere year an ad€$lafe and
efe€iFse s:Ftenr d ir#r*at **dt of tl:e ecc*.r*ts€
records afld Entrot systenrs.

alrateedtat a @rrpderd petssn, it}detr{defitaf ttF*fuprcial
ee6:ds ar* gw:edwes, ta gi!€- aft owire vie* st wtett,*r
htemal controls meet the needs of this s{nalter autharittr

7. $Je tmk rypropriate dion on all netiers raid
in rryrE&orn in:annl aS e:defid audil

reryzded to *&e* bre4frt r, eS atrentb, by inteatat ad
etrten al au&t.

8. We considered whether any litbation, liabilites or
eo*nnt&rBerits. ever}ts tr Eal#*xls, ecunirq dtf}er
*xEEg cr after Ele yea.-etld, hane a fr*ancid inp€€t e6r
tfiis authority and, wfiere approprfate, have inchrded tftem
in the accounting statemerts-

disclosed everytlting it should have abaut its business activity
d.triwttw yw itrd€-ditg #eErtstat ing ple &ert*px
e{*t iF rebvare

9. {Fa bcal cannc$s or*y} Tni* Ands t dLd*€
cfiaritable. Ifl oxr capacfty as the $le managing
trustee we disdErged our aec$ntability
rew*Ei5**b ttr the tiredtsy$se*s, IE}{*{*E
fEarcial reptirg ar$, ;f rqt*ired, ird€psder*
examination or audii.

Jl=s rie{ a}l ofits rcryr#frres rherc, as a My
cory)onte, il rs a sore managing ttuslee of a local
tfrd ortrusts-

zl,@,7
Other information required by the Transparency Godes (not part of Annual Govemance Statement)
Authorityweb a#ress

iKr(r-{o\l 6q5f,{.u^6*J++*}t . S qFft:r-K . cr-e\}
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Section 2 - Accounting Statements 2019/20 for

Kirton & Falkenhan Parish &uncil

Total balances and reserves at the beginning af the year
as rrxlr&d inlhefutar*id rwds. lldue mu#agreeto
8ax7 rfyeviansywar-
Total amount of pre@pt (or for lDBs rates and levies)
tererved s twatrelble io &e year- *dude aay grants
rg.oeid.-
Tatd inelrmle u reeipts as recorded inthe cashbook less'
the @ s ratesrlevee recend tlisw 2). lrdt * any
gn*ts received.

3. (+) Totd otfler receipts

Tdd exrer*iturc*pyaawnts mdero. atd st tubalf
d d et yees.lrdrde gross saiares and mges,
employers Nl contributions, employers pension
elfitrifuniang grafuilies a*d *rrera*# pay*efifs

4.{-}Sffircb

made during the year an the authority's bonawings (it any).

Tabl exryrdifurc u paynenls as rwr&d in lie casft-
book /ess sfaffcosts {ine 4} and loan intered/capital

6. tlAd ofcr paymenb

Total balances and res*es at the end of lhe year. Mu#
qud {t+2+31- {4+5+8).

8, Toial value of esh and
sMbrtn fowesfreab 35,$71 n,2r5 The sum of all wnent and depasrt bank acoun{q ca$t

To asreg witil 5g,nk r*oneflialion-
9. TMfixdasebdus

brqgern irntasirents
and assets

7,482 9,137
Tile rduedallthe rytythe authuilyrlxns- rt is ntr,de
t* d & its {txd aM arrd blgr bnn hwesfl*$s as d
31 March.

10. Tdd btrroryir€s o o nE ornsalrdirgca$tal tutarw asat?l klar*efdt twts
ftwrehird ganies Odndirq *tEB).

Ttle f;ar$;rd, as a My *prde, # as sle ft:#e fu
atd is re*oasiblefor managhq Trudftmds sr asds-f f . iForLo6d Courlcik OntylDisfuise rde

re Tnrstturds iirdLdirq cfta itable)
N.B. The figures in the accounting sfatemenfs above do
not include any Tru$. transactions.

I c€rtify ffi fur Be year endd 31 illarch 2ry20 t€ nffis{iqg
Statements in this Annual Govemance and Acmuntability
Return f*aye bee* prepared ryt eithera receipb and paynenb
or i*wne and experdirture bmis fc*lsirirq tte guida*ce in
Govemance and Accountabitity for SmallerAuthorities - a
Pracil'thnes' Guide to Pr@ Prdicee ard prese{tt faitiy
t.te fnanrid pocition of &b au{urity-
Slgned by Responsible Financial Officer before being

Date Boh a.^^-r- 2-=e2-(3

I wrfirrn tH tfpse Acffi{.rntirq SHerrtwtb rvve
approved by this authority on this date:

t34_ Jila &*do
a rcaor# in rnirurte rc{ersre:
€ | trrxs*z-rb-& 8")
Signed by
Shbrys*s
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Annual Governance and Accountability Return 2019/20 Part 3 Page 6 of 6 

Section 3 – External Auditor Report and Certificate 2019/20 
In respect of KIRTON & FALKENHAM PARISH COUNCIL – SF0232 

 

 
1 Respective responsibilities of the body and the auditor 
This authority is responsible for ensuring that its financial management is adequate and effective and that it has a 
sound system of internal control.  The authority prepares an Annual Governance and Accountability Return in 
accordance with Proper Practices which: 

• summarises the accounting records for the year ended 31 March 2020; and 
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as 

external auditors. 
Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance 
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note 
below).  Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK 
& Ireland) and does not provide the same level of assurance that such an audit would do. 
 
2 External auditor report 2019/20 

3 External auditor certificate 2019/20 
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability 
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 
March 2020.

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in 
Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that 
relevant legislation and regulatory requirements have not been met.  
 
 
 

Other matters not affecting our opinion which we draw to the attention of the authority: 
 
In the prior year, the smaller authority was exempt from our review, thus we have not reviewed any evidence to support the prior year comparatives 
on the AGAR. 

 

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews for 2019/20 in Auditor 
Guidance Note AGN/02.  The AGN is available from the NAO website (www.nao.org.uk) 

PKF LITTLEJOHN LLP 
 

External Auditor Name 
 

External Auditor Signature 
 31/10/2020 

 
Date 
 


